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Welcome to evans iec

Evans Intensive English Centre is an annexe of Evans High School.  It is part of the NSW secondary school system. It offers initial placement for non-English speaking migrants or refugees of secondary school age living in western and north western Sydney.
Students receive an intensive English program while studying most of the high school subjects including English, Maths, Science, History, Geography, Commerce, Computing, Art and PD/Health/PE. The Centre also provides programs designed to assist the students to adjust to school and life in Australia.
After completing the intensive course, (a period ranging from three to fifteen months), students are then enrolled in their local or preferred high school which offers continuing ESL support.

This information booklet has been developed for parents and students. It contains information about our school, about requirements and answers some frequently asked questions. 




[image: T:\Teachers\Whole School Initiatives\Corporate Stationery\IEC\IEC logo\EvansIEC_logo.jpg]
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Evans IEC Directory
Address:					166 Walters Road,
							Blacktown  NSW  2148

	Telephone Number:					9622 1289 
	
	Facsimile Number:					9676 8573 

	Email: 							evans-i.school@det.nsw.edu.au
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Staff 
Principal: 	Mrs N Pretlove 
Deputy Principal:	Mrs M L Liau
Head Teacher:	Mrs L Cheeseman 
Senior Administration Manager:	Ms N Robinson 
[bookmark: _GoBack]School Counsellors:	Mrs M Samrout
	Ms M Pashayan
                                                                              Mr L McAdam
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It is compulsory for children to go to school in Australia until the age of 17. There are four school terms per year of approximately ten weeks each. Students will be told the dates of school holidays.

School operates from Monday to Friday. School hours are from 8:35 am until 2:45 pm. Students need to be punctual.
Roll Call
The roll is held at the beginning of each day at 8.35am.  Parents/carers may be contacted (mail, SMS or phone) if the school has concerns regarding a student’s attendance. 
Late to School
Late students must go to the front office when they arrive for a late note. School rolls are marked in the morning and if children do not get a late note, they will be marked absent for the whole day.
Early Leavers
Students are to bring a note from a parent/carer and report to the front office before school to receive an early leaver’s pass.  Parents/carers should note that permission to leave school early will only be granted for specialist medical, dental or legal appointments or in the case of a family emergency.  Ordinary medical appointments or appointments with Centrelink should be made for a time outside of school hours.
[bookmark: _Toc330560283]Notes
If your child is absent, a note must be sent with the child when he/she returns to school. It should have the date, the child’s name and roll call as well as the reason for the absence. The parent/carer must sign the note (not the student). If the child is to be absent for more than three (3) days, please telephone the school.

If your child is absent from school because they are sick, a doctor’s certificate may be required. 












Following is an example of an absentee note that can be completed and returned to the school to inform when and why your child is absent.


Absentee Note

 My child _____________________________ Roll Call ______


 was absent on __________________________________


 The absence was because of:
 (
s
ickness
 (please explain)
family reasons (please explain)
religious celebration
other reason (please explain)
Parent/caregiver’s signature __________________________
Date ___________________
)
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We believe that positive behaviour leads to improved student learning and achievement.  We strive to maintain high standards of student behaviour with a focus on the expectation that our students are co-operative, polite and responsible learners.  



[image: ][image: ][image: ]
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Positive Behaviour Learning Matrix 1
At Evans High School I am a Cooperative, Polite & Responsible Learner.
	

	Classroom
	Assembly
	Playground
	Canteen

	Cooperative
	· Follow all teachers’ instructions.
· Focus on my own work.
· Contribute to the learning environment.
	· Follow all teachers’ instructions.
· Sit alphabetically in roll call lines with my bag in front of me.
	· Follow all teachers’ instructions.
· Do the right thing in the right place.
	· Follow all teachers’ instructions.
· Stand in line and wait my turn.

	Polite
	· One person speaks at a time.
· Use build ups not put downs.
· Speak respectfully and quietly.
	· Remain quiet and still and listen to speaker.
· Applaud when instructed.
	· Be safe and respect the personal space of others - keep hands and feet to myself.
· Treat each other respectfully – Negotiate; Use build ups not put downs.
· Keep walkways clear.
	· Be safe and respect the personal space of others - keep hands and feet to myself.
· Use please and thank you.

	Responsible
	· Be on time to class.
· Be organised with correct equipment.
· Complete all required work.
	· Move directly to assembly.
· Leave assembly when instructed – walk.
	· Put all my litter in the bins provided.
· Be on time to class.
	· Only buy my own food and drink.
· Move away once I have my food and drink.
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Positive Behaviour Learning Matrix 2
At Evans High School I am a Cooperative, Polite & Responsible Learner.
	
	Walkways and Movements
	Library
	Laptop
	Bus Bay

	Cooperative
	· Follow all teachers’ instructions.
· Be on time.
· Line up and enter class as instructed.
	· Follow all teachers’ instructions.
· Leave my bag on the shelf and keep my valuables with me.
	· Follow all teachers’ instructions.
· Follow the laptop user charter.
	· Follow all teachers’ instructions.
· Walk to bus bay.

	Polite
	· Be safe and respect the personal space of others - keep hands and feet to myself.
	· Use build ups not put downs.
· Speak respectfully and quietly.
	· Communicate appropriately at all times in all ways; verbal, written, cyber.
	· Speak respectfully and quietly.
·  Line up at marked bus stop.

	Responsible
	· Carry bag and hold onto all equipment.
· Keep left in walkways and on stairs.
· Speak respectfully and quietly.
	· Use library facilities correctly.
· Respect the library and its resources.
· Respect other library users and their property.
	· Use the right program at the right time.
· Bring my laptop to classes charged.
· Save and back up my work regularly.
	· Have bus pass/money ready for driver.
· Hold onto bags and equipment.
· Follow pedestrian and road safety rules.
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PLAYGROUND AREAS: Active/Passive & Games / Equipment allowed

	Playground EXPECTATIONS:


Cooperative
· Follow all teachers’ instructions.
· Do the right things in the right places.

Polite
· Be safe and respect the personal space of others, keep hands and feet to myself.
· Treat each other respectfully, negotiate, and use build-ups not put downs.
· Keep walkways clear.

Responsible
· Put all my litter in the bins provided.
· Be on time to class
	Quad
	Passive
	No Equipment

	
	Oval
	Active – field
Passive – Silver Seats
	Soccer, touch football


	
	HSIE Quad and Toilets
	Passive
	No Equipment

	
	IEC Quad
	Active – Handball Court
Passive – All grass and seating areas
	Handball 

	
	Canteen & Science Toilets
	Passive
	No Equipment

	
	COLA 
	Active 
	Basketball , netball 

	
	Courts
	Active 
	Basketball, handball, cricket

	
	Walkways
First floor and stairs
	Keep Clear
OUT OF BOUNDS

	
	
DURING WET WEATHER 
Wet weather music will play at recess or lunch to indicate wet weather areas. 


	
	Quad
	Passive
	No Equipment

	
	Oval
	OUT OF BOUNDS

	
	HSIE Quad and Toilets
	Passive
	No Equipment

	
	IEC Quad
	Passive ONLY in wet weather
	No Equipment (handball area closed)

	
	Canteen & Science Toilets
	Passive
	No Equipment

	
	COLA 
	Passive ONLY in wet weather
	No Equipment 

	
	Courts and Cricket Nets
	OUT OF BOUNDS in wet weather

	
	Walkways
First floor and stairs
	Keep to the left  in wet weather
OUT OF BOUNDS 


  
[bookmark: _Toc330560288]Playground Map
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[bookmark: _Toc330560289][image: ]Bell Times

	EVANS HIGH SCHOOL BELL TIMES - 2018

	 
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	ROLLCALL
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45
	8.35 - 8.45

	PERIOD1
	8.45 - 9.45
	8.45 - 9.35
	8.45 - 9.45
	8.45 - 9.45
	8.45 - 9.45

	PERIOD2
	9.45 - 10.45
	9.35 - 10.25
	9.45 - 10.45
	9.45 - 10.45
	9.45 - 10.45

	ASSEMBLY
	 
	10.25 - 10.45
	 
	 
	 

	RECESS
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05
	10.45 - 11.05

	PERIOD3
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05
	11.05 - 12.05

	PERIOD4
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05
	12.05 - 1.05

	LUNCH 1
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25
	1.05 - 1.25

	LUNCH 2
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45
	1.25 - 1.45

	PERIOD5
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45
	1.45 - 2.45



Whole school assembly is held every Tuesday before recess in the COLA.  
IEC assembly is held after recess on Wednesday in the COLA.

[bookmark: _Toc449704625][image: ][image: ]Canteen (food)
Students can bring their food from home or buy it from the canteen. Students are not allowed to leave the school grounds to buy food.

The school canteen operates every school day. 
Orders for lunch can be taken before school or at recess, and to avoid disappointment, students are encouraged to order their lunch at these times.
[bookmark: _Toc330560291]Change of Address
The IEC needs to know each student’s address and telephone number. If these change, please inform the office staff who will give you a Change of Address form to fill out, get signed by a parent/guardian and then return to the office. 

If you have changed your address you may need a new bus pass and/or train pass.
[bookmark: _Toc330560292]Equipment List
Please see below the requirements for students in 2018.
Important: One book for each subject is required and each book is to be covered and have the student’s full name written on the cover. Individual teachers will inform students of subject specific requirements. 
[image: C:\Documents and Settings\bridget.sarris\Local Settings\Temporary Internet Files\Content.IE5\ZGGN1OSZ\MC900412392[1].wmf]Stationery
· A diary
· A binder
· A strong pencil case
· Pens: blue; black and red
· Pencils: HB and a set of coloured pencils
· Sharpener
· Eraser
· Ruler

Students can buy a book pack containing these materials from the IEC on enrolment, or
buy them at a shop.

Liquid white out is NOT ALLOWED at school
Permanent markers of any type are NOT ALLOWED at school

[bookmark: _Toc330560293]Excursions
Excursions are part of the school work and it is important that every student attends. Excursions are not regarded as holidays. The IEC subsidises excursions to help parents who are new to Australia. 

A note will be sent home for all excursions. This note should be signed by the parent/carer and returned to the school. A student without a signed note cannot go on the excursion.

Excursions are usually in school hours (between 8:35 am and 2:45 pm). Only students at the IEC may attend.
[bookmark: _Toc330560294]Homework
Each student should have a homework diary. Homework is given regularly and is an important part of school work. It should be done by the student so that we can see what he/she understands. Teachers are happy to help if a student is having problems. 

The amount of homework expected increases as a student progresses through school.  The table below sets out reasonable minimums.

	Year
	Time per Night
	Time per Week

	7
	30 minutes
	2.5 hours

	8
	1 hour
	5 hours

	9
	1.5 hours
	7.5 hours

	10
	2 hours
	10 hours

	11
	3 hours
	15 hours

	12
	4 hours
	20 hours





[bookmark: _Toc330560295]Interpreters
The school is able to provide interpreters for parents/carers needing access to such a service.  Please contact the principal if an interpreter is required for any meeting.
For telephone interpreting, phone 131 450.


[bookmark: _Toc330560296]Meet the Teacher Interviews
Students will receive a letter informing them of Meet the Teacher afternoons. Parents are encouraged to make an appointment to come to the school on that day and speak with all the teachers (interpreters will be arranged if necessary). Parents may make appointments to see the Deputy Principal, Head Teacher, counsellor or teachers at other times.


[bookmark: _Toc330560297]
Mobile Devices
[image: C:\Documents and Settings\pottsb\Local Settings\Temp\Temporary Internet Files\Content.IE5\K1QID8K0\MC900439798[1].png]Students are expected to be co-operative and follow teachers’ instructions regarding the use of mobile devices.
In class, mobile devices must be switched off and out of sight in students’ bags or pockets unless required by the teacher for instructional purposes. 
Students are allowed to access mobile devices during recess and lunchtime.
Parents are asked to ring the school office if they need to speak to their children urgently and not ring students on their mobile devices during the school day. 
Students who bring mobile devices to school do so at their own risk. The school will accept no responsibility for any loss or damage to mobile devices.
[bookmark: _Toc330560298][image: C:\Documents and Settings\tania.safar\Local Settings\Temporary Internet Files\Content.IE5\GS16QIL6\MC900442030[1].wmf]Newsletter 
The school’s newsletter is available in paper copy from the front office and can be downloaded from the school website http://www.evans-i.schools.nsw.edu.au/ once a term. It provides up to date information regarding all aspects of school life. A calendar is provided showing upcoming school events.

[bookmark: _Toc330560299]Prohibited Items
All members of the school community need a safe and supportive environment. Students must not bring prohibited items to school. These items include drugs, weapons or any item that can be used as a weapon. There will be severe consequences for students who do not follow this rule.
Alcohol and cigarettes are also not allowed on school grounds.
[bookmark: _Toc330560300]Reports
Students are issued with a written report every six months, at the end of Terms 2 and 4.  This report outlines students’ achievements and progress.  
Students who have been at the IEC for six weeks or less will not receive a written report, but parents are still welcome to discuss their child’s progress at Meet the Teacher afternoons.
[bookmark: _Toc330560301]School Counsellor
All students can access the school counsellors.  They provide assistance to students experiencing emotional, psychological, social and learning problems.  In supporting students, school counsellors will also provide advice to parents and teachers as appropriate.  If parents wish to speak to the counselor, an appointment can be made by telephoning the school.
[bookmark: _Toc330560302]School Development Days
School development days allow teachers, parents and the whole school community the opportunity to participate in a range of activities aimed at the overall development of the school. They are held on the first day of Terms 1, 2 and 3 and on the last 2 days of Term 4.  Classes are not held on this day and students are not expected to attend school.
[bookmark: _Toc330560303]Sick Students
If students are sick it is recommended that parents keep them home from school.  If a student becomes sick during the school day the office staff will attempt to contact parents. 
[bookmark: _Toc459371507]Social Media @ Evans
Evans IEC recognises the importance of communication to build a strong and supportive school community. Through our official school presences on Facebook, Instagram , Twitter, YouTube and the school website we share the many positive events occuring at our school. We promote upcoming events, share successes, and showcase photos and videos from the many exciting things that happen here at Evans. We welcome all students and parents to connect with us through our social media sites, but encourage you to participate appropriately, and to protect yourself online. This is especially important on Facebook and students should set their privacy levels to the highest level so that they protect themselves and the other people in our school.
	[image: Facebook-Icon.png]
	 https://www.facebook.com/Evansintensiveenglishcentre/
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	         http://www.youtube.com/EvansHighSchool1
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	          https://twitter.com/Evans_IEC/following


[bookmark: _Toc330560304]Special Religious Education (Scripture)
Special Religious Education involves authorised representatives of approved religions providing instruction to students within school time.  Parents nominate their child's religious persuasion at enrolment and may withdraw from or change SRE classes by notifying the Front Office.



[bookmark: _Toc330560305][image: ]Sport

Sport is a valued and accepted part of a school’s curriculum because it contributes     to the development of the whole student.  It also provides opportunities for
     students to gain confidence and to develop a variety of skills for participation in 
       lifelong recreation.  Sport is compulsory for students. 

[bookmark: _Toc330560306]


Term Dates For 2018
[image: ]Students attend school on the following dates:


[bookmark: _Toc330560308]Term 1		Wednesday 31 January 	to 	Friday 13 April

Term 2		Tuesday 1 May                     to	Friday 6 July

Term 3		Tuesday 24 July   			to 	Friday 28 September

Term 4		Monday 15 October	to	Wednesday 19 December




[bookmark: _Toc330560307][image: ]Travel 
Travel passes
Free Opal Cards are given to students (except for international students) who live more than 2.9 km from Evans IEC by the most direct walking route to the school. There is usually a delay of approximately two weeks before the Opal Card is issued by Transport NSW.

[bookmark: _Toc330560309]If an Opal Card is lost, the student must tell the office staff who will order a replacement Opal Card.

School bus from blacktown station


[bookmark: _Toc330560310][image: C:\Users\scheng6\Desktop\Blacktown Rail-Bus Interchange January 2017.jpg]
Uniform
The Uniform Shop in C1 is open each school day before school and at recess.  
	SHIRTS/BLOUSES ETC

	Shirts
	$17.00
	
‘Honeydew’ shirt, blouse or polo with school crest. [White for Seniors]
 Long sleeves polos are available in some sizes or can be ordered.

	Blouses
	$17.00
	

	Polos
	$17.00
	

	TROUSERS/SHORTS/SKIRT

	Trousers 
	$35.00
	Bottle green: tailored shorts; tailored slacks; microfibre track –pants, stretch pants or Evans-design Tartan Skirt.
Black tailored trousers for seniors.
NOTE: plain green skirts or shorts or netball skirts are not uniform.

	Shorts
	$30.00
	

	Skirt
	$35.00
	

	MicroFibre T.Pants
	$25.00
	

	Girls stretch pants/shorts
	$20.00
	

	OTHER WARM CLOTHING

	Jumpers
	$16.00
	
Bottle Green V-Neck Jumper (’Sloppy-Joe’); Bottle Green Polar Fleece; Evans Microfibre Jacket; Evans Spray Jacket or Evans Blazer. [Microfibre Jacket and Microfibre Pants = Tracksuit.]
Seniors may wear white jumpers. Hooded Jumpers are not allowed.

[Any item of clothing such as scarves, a t-shirt or skivvy worn beneath the uniform must be plain white if visible at all.]


	Polar Fleece
	$18.00
	

	Microfibre jacket
	$40.00
	

	Whole Tracksuit
	
$60.00
	

	Spray Jacket
	$35.00
	

	Blazer
	$70.00
	

	White T Shirt
	$ 5.00
	Undershirt –may be worn beneath  the uniform 

	SPORTS UNIFORM
[Students must wear usual uniform to school everyday 
and change at school for Sport or P.E. Lessons]


	Polos
	$14.00
	‘Yellow’ Polo with school crest

	Shorts
	$18.00
	Green Unisex sports short

	Track Pants
	$25.00
	School Taslon Track pants with Yellow flash 
(NOTE: These may only be worn for sport or P.E.)

	OPTIONAL

	School Tie
	$17.00
	Any students may purchase and wear the school tie.

	School Caps
	$ 5.00
	If a hat is worn it must be bottle green or black without decoration/logo.

	School Beanie
	$ 5.00
	Plain bottle green without decoration

	OTHER INFORMATION

	Footwear
	
	All-black shoes or trainer style shoes. These must also satisfy Department of Education regulations.[Details below]

	Socks
	
	Socks/stockings must be worn. Socks: all-white or all-black (i.e. no stripes/patterns) Stockings: plain & black or skin-toned. No Leggings.

	Jewellery, Makeup
	
	Simple jewellery i.e. watch, plain ring, sleeper earnings or plain studs, fine neck chain, single bracelet or bangle

	Headwear, hijabs, scarves
	
	Plain bottle green school cap or bottle green school beanie.
White or bottle green scarves/hijabs (not striped etc). Hair band/slides etc should be bottle green, black or metallic. Bandanas are not permitted.


[bookmark: _Toc330560311]Footwear Requirements
[image: ]ACCEPTABLE STYLES: The school expects that students wear BLACK closed in leather, lace-up style shoes. They must cover the top of the foot and have a non slip sole. It includes the following types:
[image: ]




STYLES THAT ARE NOT ACCEPTABLE: Students MUST NOT wear black soft “ballet” style shoes, open styled “Mary Jane” shoes, canvas shoes or any similar. It includes those shown below:
[image: ][image: ][image: ][image: ]

These footwear requirements are for all school activities including excursions, and mufti days. The schools uniform policy requires ALL students to wear acceptable footwear as outlined above.



[bookmark: _Toc330560312]Website
The Evans IEC website provides useful information about the running of the school including calendar dates, photos and videos of school events, access to notes and newsletters and the latest news.
The website address is http://www.evans-i.schools.nsw.edu.au/ 
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